
Time 
Tracking



• The DWOS Time Tracking Feature allows Users to apply, edit, and 

review Processing and Labor time applied to In-Process Work 

Orders

• Enable Time Tracking from Administration>Settings> 

Workflow>Use time tracking for Processes (checkbox) 

• View individual time by selecting Work Orders in Order Entry, or 

sort and filter Time tracking data by date range and Customer in 

the DWOS Time Tracking Report 

Time Tracking Features  



• Order status must be In Process or Pending Inspection to start timers

• Timers will automatically stop when

• DWOS Client Department setting and Order department must be the same 

to begin applying time to an Order (see below)

Time Tracking Features  

Order Dept.
DWOS Client Dept.

* Order work status changes 

* All Process questions have been answered

* Inspections for a Process have been completed

* Order is put into Rework Assessment 



Manage Processing and Labor hours for all DWOS Orders

• Operators can Start, Pause, and Stop Time Tracking (for the 

highlighted order) from the DWOS WIP Screen



The Operators column in the WIP Screen displays all

users currently applying Labor hours to each order.

Add this column on the WIP Screen by selecting

Operators in the field chooser.

Field Chooser



Time Manager
The Time Manager allows management to stop and start timers for all logged 

in Users

(this feature requires the TimeTrackingManager security permission in DWOS)

Starts Labor timer for selected order 

Pauses Labor timer for selected order 

Stops Labor timer for selected order 

Transfer Labor time to another 
DWOS User

Manage Processing times 



Time Tracking data may also be

viewed from Order Entry. Under each

Order is a Labor icon. Selecting this

icon displays all labor and processing

time (including inspection time) for

each order. Each time transaction will

be displayed as a line item showing

Operator, Time-In, Time-Out, Duration,

Process, Status, and Batch status.

Order Entry

**Notice**
Time-In and Time-Out fields can 

be edited to correct Operator 

errors in Time Tracking. 



Time Tracking Reports 

To view historical data, select Time

Tracking under the Reports tab. First

select a range of dates, or use the icons

for Today, Last Month, or Year To Date.

Next select a single customer or all

customers to view Time Tracking data.



Time Tracking Reports 
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